Tillamook Forest Center

Teacher Planning Packet
SELF-GUIDED

Developed by
Oregon Department of Forestry
Tillamook Forest Center

Education Program
45500 Wilson River Highway
Tillamook, OR 97141
Phone: (503) 815-6800

Toll Free: (866) 930-4646
Fax: (503) 842-2663

Tillamook Forest




Welcome to the Forest

Dear Teacher:

Thank you for scheduling a self-guided field trip to the Tillamook Forest Center. We look forward to
seeing you and your students! Our facility and surrounding forest offer unique opportunities to
develop a deeper connection with Oregon’s forests through exploration and discovery.

In this packet you will find some preparation materials to assist you in planning your trip and help
prepare your students and chaperones for their experience.

Enclosed, you will find:

Exhibit guide: A time management tool and description of exhibits
Example schedules

TFC site maps

A teacher preparation checklist

A parent letter

Student conduct and safety reminders

Please send us a copy of your self-guided agenda at least one week prior to your trip. Prepare
your students and adult chaperones with your day’s schedule, and review the student conduct and
safety form with your class. We do require one adult for every three to four students. The
Center is open to the public and hosts other guided school groups. To ease congestion at the
Center, consider dividing your class into smaller groups of equal size, with an adult chaperone
assigned to each sub-group. Smaller groups can rotate through the different exhibits at different
times and maximize a quality experience for all. Regardless of weather, we strongly encourage
groups to spend a maximum of 30-45 minutes in the hall, and the majority of their time outside
in the forest. That's where the magic is!

When you arrive, drop students off at the bus shelter. The bus driver can pull ahead and park in the
motor home parking area. Lunch locations are available on a first-come, first-served basis. These
locations include: bus shelter (seats 70), picnic tables (seats 36), under the bridge (seats 24), on the
bridge (seats 24), or on your school bus. In case of inclement weather, we will do our best to
accommodate your group, but space indoors cannot be guaranteed. Storage containers or backpacks
are recommended for re-packing lunches at the end of the day. Please bring a garbage bag and be
prepared to pack out all waste and recyclables associated with lunches. For health, safety and
business reasons, we ask that you check in with the Center staff to confirm your lunch site location
and collect information or self-guided resources for the day.

The Tillamook State Forest can be colder and rainier than surrounding areas. Please make sure that
students are prepared with raincoats, closed-toed shoes, long pants and warm clothing. Enclosed in
your packet is a parent / guardian letter that you can copy and send home with your students. Be
alert to road conditions and road closures in the forest on the day of your trip. In cases where
conditions are judged to be unsafe due to high winds or other factors such as power outages, we
will contact you as early as possible.



In case of emergency

The Tillamook Forest Center is located in a remote area. The Center is equipped with phone service,
but cell phone service is not available. Bring a phone list of your students’ parents or guardians in
case of medical emergency. Teachers and other accompanying adults are responsible for the
general health and safety of their students at the Center. Teachers, adults and the bus driver should
remain with the groups of students at all times. Notify uniformed staff at the front desk about lost
property or an incident requiring first aid. The front desk is also an ideal meeting place for students
and chaperones in case of separation. If the building needs to be evacuated, a meeting site is
indicated on the site map. All Center employees carry two-way radios at all times.

If you have any questions about your field trip, please don't hesitate to call our staff at
(503) 815-6800.

Sincerely,

Chris Friend
Program Coordinator



Teacher Preparation Checklist

Upon receipt of confirmation

Review confirmation e-mail, agenda and directions
Give the bus barn directions provided by Tillamook Forest Center
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One month prior to field trip day

Pre-tour the Center if possible

Review the Exhibit Guide, example schedules, trail guides and site maps to plan your education
experience

Secure adult helpers (recommend 1 for every 3-4 students)

Plan/create schedule for the day including indoor and outdoor activities and send a copy to the
Tillamook Forest Center staff
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One week prior to field trip day
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